Draft email re : Eviction Expungement Hearing

Re: Zoom Hearing on [date] at [time]

Dear ______:
I will be calling you at (time) (today, tomorrow) to discuss the upcoming hearing on the expungement motion. Here is information on how to attend.
As you know, the hearing is scheduled for (time) on (day of the week), (date). It is very important that you attend by Zoom. You should log on before (time of hearing). I will log on at about (15 minutes before time of hearing). You cannot be late. It may take as long as two hours for the hearing, because many cases may be scheduled at the same time.
Here is the Zoom log-in information:
1. Type https://zoomgov.com/join in your browser’s address bar.
2. Enter the Meeting ID and Meeting Passcode when asked:
Meeting ID: ___________
Passcode: __________
3. Click the Join Audio icon in the lower left‐hand corner of your screen.
4. Click Share Video.
If for some reason you cannot attend by Zoom, you may attend by telephone. The telephone number to call is: ___________. Then you will be asked for the meeting ID and passcode, which are the same as for attending by Zoom. (It’s much better to attend by Zoom so that the judge can see you and so that you can see any exhibits.)
Talk to you soon.
Best wishes,


